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City Club of Portland
Friday Forum Committee Application 

Thank you for volunteering to serve on the City Club Friday Forum committee. Participation in City Club’s Friday Forum committee is a privilege of membership, but membership is open to everyone. For more information about City Club membership, please visit www.pdxcityclub.org. 
The primary task of the Friday Forum Committee is to arrange programming for City Club’s weekly Friday Forum. This is arguably the most conspicuous activity of City Club, and so the Committee must adhere closely to Club principles of non-partisanship and objectivity in the presentation of information and ideas.

The Friday Forum committee meets bimonthly, currently on the first and third Wednesday afternoons (4:30-6:00) of every month though this could change depending on the needs of new members. Developing programming for Friday Forums includes indentifying topics, reviewing proposals, finding speakers and coordinating logistics with City Club staff. Volunteers are usually assigned one to two programs to curate at a time. Volunteers should expect to spend approximately two to three hours preparing each standard program, such as single speakers or panels, and considerably more time developing debates or exceptional programs. Please be willing to commit to at least one year to serving on the committee.
Your information will be used to assemble a committee with the most suitable mix of experience, skills and other factors. A selection process will determine who serves on this committee, and not all applicants will have the opportunity to participate. Please answer the following questions using as much space as necessary.

If you have any further questions, please call City Club Program and Communications Manager Amy Harris at 503-228-7231 ext. 100 or e-mail amy@pdxcityclub.org. Applications are accepted on a rolling basis.

Name:






Today’s Date:

Mailing Address:




Day Phone:

City:






Evening Phone:

State:

 




E-mail:

Zip Code:





Age (optional):



1. Why do you want to participate on City Club’s Friday Forum committee? 
2. Please provide a brief description of your professional background.
3. Outside of your profession, what are your interests and areas of expertise?
4.  Please provide a list of your past civic and political involvements.

5. Please describe any additional professional, academic or other knowledge and skills you would bring to this committee.
6. Friday Forum committee members meet twice a month for about an hour and devote an average of three to five additional hours per month to program curation. In general, can you commit this amount of time for at least one year?
7. Please provide any additional information you believe may be relevant to the committee selection process. 

8.  [Optional] In order to reflect the larger Portland community, City Club actively seeks diversity in its membership, boards and committees. Please indicate any background or experience you care to mention that might contribute to this goal.

The following activities are key elements of the committee process. Using a one (1) to five (5) scale, with five (5) being high, please indicate your willingness or ability to perform each activity.

	Activity
	Rank 1- 5

	Review Friday Forum proposals submitted for consideration

	

	Identify key issues and research them to determine an interesting “angle” and who might be a good speaker.
	

	Call people you know to solicit information


	

	Call people you know to ask them to speak


	

	Call people you don’t know to solicit information 


	

	Call people you don’t know to ask them to speak


	

	Meet by phone or in person with speakers to discuss what they should address at the Forum. 
	

	Write questions for candidate or ballot measure debates


	

	Meet deadlines; bring projects to completion in a timely manner; work under pressure if necessary.
	

	Other (please describe below)


	


Please return your completed application by e-mail to amy@pdxcityclub.org. 
Thank you.

